	NO.
	TITLE
	

	1.
	Subject
	Recruitment and Selection

	2.
	Subject Code
	DHRM 602

	3.
	Status
	Major

	4.
	Credit Hours
	3 

	5.
	Semester 
	Semester 6, Year 2

	6.
	Objectives
	· To give an overview of the scope and function of the recruitment and selection process.

· To identify that recruitment and selection process can be defined as choosing the right and best person for the job from among candidates who came from within the organisation or from outside.



	7.
	Learning Outcome 
	At the end of the lesson, the students will be able:

· To establish the basic scientific properties of personnel selection methods, including reliability and generalise ability;

· To understand the process of Job Analysis and its application to organisations;

· To understand the human resource activities to the business and demonstrate their value to the organisations such as influence productivity, quality of work-life, competitive advantages and flexibility

· To understand the importance of the interview and application for employment.



	8.
	Synopsis
	This subject encourages students to develop their knowledge of recruitment and selection process to obtain at minimum cost the number and quality of employees required to satisfy the human resource needs of the company.



	9.
	Syllabus and Contact Hours
	Syllabus
	Contact Hours

	
	
	1. Job Analysis

· Definitions

· Products of job analysis

· Job analysis methods

· Job analysis and HR activities

· Stages in the job analysis process

· Potential problems with job analysis


	10

	
	
	2. Recruitment

· Objectives

· Determining human resource requirements

· Methods of recruitment

· Advertising

· Internet Recruiting

· Outsourcing recruitment


	11

	
	
	3. Selection

· Objectives

· The selection process

· Types of interviews

· Validation of selection procedures


	10

	
	
	4. Interview

· Purpose

· Advantages and disadvantages of interviews

· Interviewing approaches

· Interviewing techniques-asking questions


	11

	
	
	TOTAL
	42

	10.
	Main Reference
	Mondy, R. W., Noe, R. M., & Premeaux, S. R. (2001). Human Resource Management (7th ed.). New Jersey: Prentice Hall.



	11.
	Additional Reference
	 Armstrong, M. (2006). A Handbook of Human Resource Management Practice (10th ed.). London: Kogan Page.

Yong, Alex K. B. (1996).  Malaysian Human Resource Management. Kuala Lumpur: Malaysian Institute of Management.




