
LECTURE 9



LEARNING OUTCOME

Upon completion of this chapter the student
should be able to:

• Understand the purpose of the newsletters.

• Able to produce a proper advertisement.



Newsletters
WHATWHATWHATWHAT I SI SI SI S AAAA NEWSLETTERNEWSLETTERNEWSLETTERNEWSLETTER            ????

A news l et t er i s a spec i al t i mel y r epor t on a        

s i ngl e subj ec t I t i s a per sonal i z ed conc i se .    , 

s t at ement f r om an exper t or per son t hor oughl y      

f ami l i ar wi t h a spec i al i z ed f i el d    .

News l et t er s ar e mai nt ai ned sol el y by    

subsc r i pt i ons t her e i s no adver t i s i ng Mos t ar e;    .  

pr i nt ed wi t hi n l ow budget means t ypewr i t t en    , ,

f r om t wo t o ei ght pages    .

The spec i al i z ed i nf or mat i on i n news l et t er s i s     

cur r ent and usual l y cannot be f ound el sewher e,      .

They ar e a l ogi cal ex t ens i on t o t r ade j our nal s       

and magaz i nes .

Ai med at a sel ec t gr oup t hey of t en cont ai n t he    ,    

i ns i de i nf or mat i on i n t he f i el d hot t i ps or    ,   

news scoops t hat become ol d news i n      

publ i c at i ons of t he t r ade   .



News l et t er s ar e not di s t r i but ed by    

newss t ands nor ar e t hey meant f or t he,      

mass mar ket I n f ac t t he aver age number .  ,   

of pot ent i al r eader s of news l et t er s i n     

any one f i el d i s r el at i v el y smal l     .

Because of t hei r s pec i f i c i nf or mat i on    ,

news l et t er s c an command a hi gh    

subs c r i pt i on f ee Bus i nes ses can af f or d t o .    

spend t he money t o of f er execut i v es t op      -

r at e i ns i de i nf or mat i on  .

Ther e ar e hundr eds of news l et t er s now bei ng      

publ i s hed and di s t r i but ed i n t he Uni t ed     

St at es But t her e i s r oom f or hundr eds.      

mor e Because of t he spec i al i z ed mar ket.     ,

t her e i s of t en l i t t l e compet i t i on among     

news l et t er s and THERE I S A RI SI NG TREND,      

TOWARDS SUBSCRI BI NG 



WHATWHATWHATWHAT TOTOTOTO WRI TEWRI TEWRI TEWRI TE ABOUTABOUTABOUTABOUT            

 TheTheTheThe t opi ct opi ct opi ct opi c youyouyouyou choosechoosechoosechoose hashashashas gotgotgotgot t ot ot ot o bebebebe youryouryouryour maj ormaj ormaj ormaj or i nt er es ti nt er es ti nt er es ti nt er es t                                        You l l. '

be l i v i ng wi t h i t day i n and day out f or y ear s so y ou need          ,   

t o be devot ed t o t he subj ec t Usual l y i t s not har d You     . , '   . 

pr obabl y al r eady have a chosen f i el d of endeavor or have       ,  

devel oped a keen i nt er es t i n a s pec i al hobby or spor t         .

Wr i t i ng a news l et t er i s onl y one mor e way t o demons t r at e your          

i n t er es t .

ReadReadReadRead anyanyanyany news l et t er snews l et t er snews l et t er snews l et t er s youyouyouyou cancancancan f i ndf i ndf i ndf i nd                    What do t hey t al k about How.     ? 

much do t hey c os t How l ong have t hey been i n bus i nes s You   ?       ? 

mi ght want t o t al k t o t he publ i s her s of a f ew t o f i nd out how             

t hey s t ar t ed and what t r oubl es t hey encount er ed      .

TakeTakeTakeTake aaaa l ookl ookl ookl ook atatatat al lal lal lal l t het het het he t r adet r adet r adet r ade magaz i nesmagaz i nesmagaz i nesmagaz i nes ofofofof t het het het he t opi ct opi ct opi ct opi c y ouyouyouyou dddd l i k el i k el i k el i k e                                            ''''     

t ot ot ot o wor kwor kwor kwor k wi t hwi t hwi t hwi t h        .... Fi nd out i f t her e ar e any news l et t er s al r eady        

ex i s t i ng i n t hat f i e l d But don t wor r y t her e i s usual l y   .  '   -   

r oom f or mor e i f y ou keep t o anot her aspec t of t he bus i nes s           

or endeavor .

KeepKeepKeepKeep upupupup wi t hwi t hwi t hwi t h t het het het he cur r entc ur r entc ur r entc ur r ent t r endst r endst r endst r ends                    i n heal t h money spor t s or  , , , 

soc i a l event s and s t y l es What s new wi t h t he young peopl e Or   . '      ? 

t he el der l y ?



STYLESTYLESTYLESTYLE ANDANDANDAND FORMATFORMATFORMATFORMAT        

AAAA l owl owl owl ow budgetbudgetbudgetbudget news l et t ernews l et t ernews l et t ernews l et t er    ----     i s usual l y one col umn t ypewr i t t en copy    ,  ,

wi t h ampl e but not wi de mar gi ns Any t hi ng wi t h t wo or mor e     .     

col umns shoul d be t y peset whi c h i s an ex t r a ex pense you   ,      

don t need'  .

TheTheTheThe mos tmos tmos tmos t ec onomi c alec onomi c alec onomi c alec onomi c al waywaywayway ofofofof pr i nt i ngpr i nt i ngpr i nt i ngpr i nt i ng                    t he news l et t er i s on one     

or t wo x i nc h pages pr i nt ed on bot h s i des and f ol ded  11  17  ,    ,  .

Thi s wi l l g i v e you a smal l book l et of f our t o ei ght pages           ,

each t he s t andar d x i nc h s i z e   8 1/2  11  .

YouYouYouYou mi ghtmi ghtmi ghtmi ght c ons i derc ons i derc ons i derc ons i der hav i nghav i nghav i nghav i ng i ti ti ti t t hr eet hr eet hr eet hr ee hol ehol ehol ehol e punchedpunchedpunchedpunched                    ----     .... I t does n t  '

cos t much t o have t hi s done at t he pr i nt er s and i t c oul d be        ,    

an added f eat ur e t o encour age subsc r i ber s t o save t he        

val uabl e i nf or mat i on .

AnyAnyAnyAny gr aphi c sgr aphi c sgr aphi c sgr aphi c s s houl ds houl ds houl ds houl d bebebebe keptk eptk eptk ept s i mpl es i mpl es i mpl es i mpl e                    ,,,, but don t be af r ai d t o use  '     

subheads t o br eak up t he c opy A f ew wor ds c api t al i z ed or i n     .      

a l ar ger or dar ker pr i nt hel p t he r eader i dent i f y t he         

i n f or mat i on and make i t eas i er t o r ead,      .

KeepKeepKeepKeep enoughenoughenoughenough whi t ewhi t ewhi t ewhi t e spacespacespacespace            t o encour age r eadi ng but f i l l t he   ,   

pages t o make t he subsc r i ber f eel t he news l et t er f ul f i l l s        

i t s pr omi ses .



• WHAT TO I NCLUDE  

Cons i derCons i derCons i derCons i der aaaa copycopycopycopy f or matf or matf or matf or mat            t hat i s di v i ded by t ypes of      

i nf or mat i on For exampl e you can have a sec t i on.  ,     

l abel ed pr of i l es anot her on upcomi ng event s ,    .

Per haps you have a cal endar of shows convent i ons      , ,

or semi nar s t hat woul d concer n r eader s     .

Ther eTher eTher eTher e mi ghtmi ghtmi ghtmi ght bebebebe sec t i onssec t i onssec t i onssec t i ons onononon var i ousvar i ousvar i ousvar i ous i ndus t r yi ndus t r yi ndus t r yi ndus t r y                        pol i c i es 

or unwr i t t en r ul es Pas t event s and hi s t or y ar e  .     

al ways good f i l l er s And don t f or get humor  .  '   .

Al t hough your news l et t er i s ser i ous pot ent    , 

i nf or mat i on no f i el d of endeavor i s wi t hout i t s,       

l i ght s i de .

DonDonDonDon tttt l oc kl oc kl oc kl oc k your sel fy our sel fy our sel fy our sel f i nt oi nt oi nt oi nt o aaaa f or matf or matf or matf or mat''''                     you can t al ways  '  

f ul f i l l Rat her have t hese sec t i ons avai l abl e f or. ,     

you t o use or not as each i s sue i s wr i t t en         .

AndAndAndAnd al waysal waysal waysal ways i nc l udei nc l udei nc l udei nc l ude subsc r i pt i onsubsc r i pt i onsubsc r i pt i onsubsc r i pt i on i nf or mat i oni nf or mat i oni nf or mat i oni nf or mat i on                Your. 

own news l et t er i s t he bes t way t o sel l mor e        .



WRI TI NG COPY 

I nI nI nI n t h i st h i st h i st h i s publ i c at i onpubl i c at i onpubl i c at i onpubl i c at i on youyouyouyou ar ear ear ear e t het het het he aut hor i t yaut hor i t yaut hor i t yaut hor i t y        , , , ,             .... Use s t r ong  ,

di r ec t s t at ement s wi t h an ac t i v e voi c e Al t hough you ar e     .   

of t en of f er i ng opi ni on t he c ont ent s houl d be f ac t ual  ,     .

YourYourYourYour r eader sr eader sr eader sr eader s ar ear ear ear e i nt el l i genti nt el l i genti nt el l i genti nt el l i gent andandandand exper t sexper t sexper t sexper t s i ni ni ni n t het het het he s amesamesamesame f i el df i el df i el df i el d            , , , ,                     

youyouyouyou ar ear ear ear e wr i t i ngwr i t i ngwr i t i ngwr i t i ng aboutaboutaboutabout            You l l need t o back up your. '      

s t at ement s wi t h r esear c h A r ul e of t humb i s t hat t hr ee  .       

concur r i ng sour ces make f ac t   .

Al t houghAl t houghAl t houghAl t hough youyouyouyou dondondondon tttt needneedneedneed t ot ot ot o bebebebe aaaa pol i s hedpol i s hedpol i s hedpol i s hed wr i t erwr i t erwr i t erwr i t er y ouryouryouryour copycopycopycopy        ''''                         , , , ,     

mus tmus tmus tmus t bebebebe eas yeas yeas yeas y t ot ot ot o r eadr eadr eadr ead andandandand under s t andunder s t andunder s t andunder s t and                        .... I t s houl d be   

ex c i t i ng f i l l ed wi t h l ot s of bi t s of i nf or mat i on,       .

TheTheTheThe mai nmai nmai nmai n t hr us tt hr us tt hr us tt hr us t ofofofof t het het het he news l et t ernews l et t ernews l et t ernews l et t er i si si si s ent hus i asment hus i asment hus i asment hus i asm                            .... Your 

subsc r i ber s ar e i nt o t he s ubj ec t y ou ar e wr i t i ng about        .

Don t be af r ai d t o l et t hem know you l ove t he t opi c as'            

much as t hey do Go ahead get ex c i t ed   .   -  .

I fI fI fI f y ouyouyouyou havehavehavehave chosenchosenchosenchosen aaaa t echni c alt echni c alt echni c alt echni c al s ubj ec ts ubj ec ts ubj ec ts ubj ec t y ouyouyouyou l ll ll ll l needneedneedneed t ot ot ot o bebebebe anananan                        , , , , ''''                 

exper tex per tex per tex per t i ni ni ni n t het het het he f i e l df i e l df i e l df i e l d            .... I f y ou ar e not hav e somebody you can    ,    

cal l at any t i me t o conf i r m f ac t Af t er al l y our      .  , 

news l et t er i s gear ed t owar ds t he exper t s so you have t o     ,    

pul l t hr ough .

YouYouYouYou dondondondon tttt havehavehavehave t ot ot ot o dodododo al lal lal lal l t het het het he wr i t i ngwr i t i ngwr i t i ngwr i t i ng your s el fy our s el fy our s el fy our s el f    ''''                             .... You can  

empl oy f r ee l ancer s who col l ec t or wr i t e mat er i al f or t he         



TheTheTheThe succ esss uc c esss uc c esss uc c ess ofofofof t het het het he news l et t ernews l et t ernews l et t ernews l et t er l i esl i esl i esl i es wi t hwi t hwi t hwi t h t het het het he qual i t yqual i t yqual i t yqual i t y ofofofof                                    

i n f or mat i oni nf or mat i oni nf or mat i oni nf or mat i on youyouyouyou havehavehavehave        .... Not t he qual i t y of wr i t i ng t he      - 

qual i t y of i nf or mat i on I f a r eader can r ev i ew an ent i r e c opy  .        

and say I k now t hat y ou r e not c omi ng t hr ough wi t h i ns i de , "   ," '      

i n f or mat i on or new t r ends   .

Qual i t yQual i t yQual i t yQual i t y ofofofof i nf or mat i oni nf or mat i oni nf or mat i oni nf or mat i on i si si si s t het het het he dozensdozensdozensdozens ofofofof l i t t l el i t t l el i t t l el i t t l e t i dbi t st i dbi t st i dbi t st i dbi t s ofofofof                                    

i n f or mat i oni nf or mat i oni nf or mat i oni nf or mat i on exper texper texper texper t adv i c eadv i c eadv i c eadv i c e andandandand t i pst i pst i pst i ps f orf orf orf or s uc ces ssuc cesssuc cesssuc cess, , , ,     , , , ,             .... That i s t he   

cor e of t he news l et t er and shoul d be t he cor e of y our own   ,        

i n t er es t s That i s why you have a uni que knowl edge t o of f er.          ,

and why your news l et t er wi l l be suc ces s f ul      .

WhatWhatWhatWhat i nt er es t si nt er es t si nt er es t si nt er es t s youyouyouyou        ???? You ar e t he bes t j udge of l i v el y t opi c s and        , 

ar e t he bes t c r i t i c of t he news l et t er I f y ou s ubs c r i bed t o      .    

t h i s publ i c at i on woul d t hi s be what y ou d expec t Ar e you ,     '  ?  

del i v er i ng t he f ul l pot ent i al of t he s ubj ec t mat t er       ?

AboveAboveAboveAbove al lal lal lal l i si si si s t het het het he i nf or mat i oni nf or mat i oni nf or mat i oni nf or mat i on pr ac t i c alpr ac t i c alpr ac t i c alpr ac t i c al    , , , ,             ???? Can a per son r eadi ng t he     

news l et t er gai n f r om hav i ng acqui r ed t hat i nf or mat i on      ?

Al t hough you ar e publ i s hi ng t he news l et t er f or a s el ec t        

gr oup of peopl e you shoul d di r ec t i t t o eac h i ndi v i dual  ,       

per son .

TheTheTheThe per s onalper s onalper s onalper s onal appr oachappr oachappr oachappr oach i si si si s t het het het he bes tbes tbes tbes t at t i t udeat t i t udeat t i t udeat t i t ude t ot ot ot o t aket aket aket ake i ni ni ni n bot hbot hbot hbot h                                        

gat her i nggat her i nggat her i nggat her i ng i nf or mat i oni nf or mat i oni nf or mat i oni nf or mat i on andandandand i ni ni ni n wr i t i ngwr i t i ngwr i t i ngwr i t i ng c opyc opyc opyc opy                    .... Si nc e t he  

news l et t er i s an i nf or mal publ i c at i on t he c opy shoul d r ead    ,    

i n f or mal l y as t hough you j us t hear d t he hot news and ar e -          


