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LECTURE 14



LEARNING OUTCOME

Upon completion of this chapter the student
should be able to:

« Read and comprehend a passage or
situation.

 Produce a summary



SUMMARY WRITING

Read with the Writer's Purpose in Mind

Read the article carefully, makimg notes or marks and looking
only for what the writer is saying.

After you're finished reading, write down in orengence the
point that is made about the subject. Then lookHerwriter's
thesis and underline it.

Does this thesis correspond with the sentencawote down? If
not, adjust your sentence or reconsider the tlyesiselected.

Look at the article again and ask yourself if yoi@w Is slanted
toward one of the essay's minor points. If it gyuat your
sentence so that it is slanted toward the writedpr point.



Underline with Summarizing in Mind

* Once you clearly understand the writer's majonpoil
(or purpose) for writing, read the article agaihisrl
time underline the major points supporting the
thesis; these should be words or phrases here and
there rather than complete sentences.

 |n addition, underline key transitional elementsa
show how parts are connectémit specific details,
examples, description, and unnecessary explanations
Note: you may need to go through the article twice In
order to pick up everything you need.



Writing Your Summary

 Now begin writing your summary. Start with a seme
naming the writer and article title and stating éissay's
main idea. Then write your summary, omitting noghin
Important and striving for overall coherence thrioug
appropriate transitions.

 Be concise, using coordination and subordinatmon t
compress ideas.

e Conclude with a final statement reflecting thendigance
of the article -- not from your own point of viewatadfrom
the writer's.

 Throughout the summary, et insert your own opinions
or thoughts; instead summarize what the writertbaay
about the subject.



Revising Your Summary

After you've completed a draft, read your sumnaarg
check for accuracy.

Does your summary make the same point as théeitic
Have you omitted anything important?

Does your summary read smoothly with all partaidie
related?

Keep in mind that a summary should generally benooe
than one-fourth the length of the original. If y@ummary
IS too long, cut out words rather than ideas. Tlbhek for
non-essential information and delete it.

Write another draft -- still a draft for revisienand ask
someone to read it critically.



Editing Your Summary

e Correct grammar, spelling, and punctuation errors,
looking particularly for those common in your
writing.

 Write a clean draft and proofread for copying
errors.



